
 

May 29, 2020 

Message to Black Hawk College Employees 

 

Transitioning College Operations 

The last few months have been a challenge for all us, both personally and professionally as the coronavirus 

has changed how we live. As some restrictions are now being eased, the College remains committed to 

balancing the safety of our employees, students and community with what we do best; educating and 

training our students. With both in mind, we plan to re-open our campus locations June 1 on a limited 

basis, following CDC guidelines. We have learned that flexibility is important as the situation changes, 

seemingly daily. 

The College will open in a phased and tightly controlled manner. While each of our locations present 

unique challenges, we will do all that we can to ensure a safe environment in compliance with health and 

safety protocols. 

The first step in achieving a safe environment involves monitoring employee’s and visitor’s temperatures 
prior to entry. Stations will be set up to do this at or near campus entryways. Each individual is required to 

complete a brief health screening questionnaire. Once cleared to enter, each individual will be issued a day 

pass. 

Current and new students are invited to campuses to register for classes, visit with academic advisors, take 

placement tests, pay bills and buy books. Employees will be on hand to help students with these tasks from 

7:30 a.m. until 5:00 p.m. Monday – Thursday. While closed to the public on Friday, employees may enter 

the campus by contacting campus police. 

  

FOR EMPLOYEES: 

During the first phase, only employees who are necessary to support the needs of current and new 

students or are critical to the operation of facilities will report to campus. These employees have been 

contacted by their supervisors. Staggered work schedules will be implemented to minimize possible 

exposure. 

Employees that can effectively work from home and whose presence is not required to support the return 

of students or the operation of facilities will continue to work remotely. These employees will return to 

campus at a future time when the situation dictates. Employees are encouraged to continue using Teams, 

Zoom and other technology for meetings and communicating. 

Employees will be required to read the COVID-19 Response and Control Administrative Guideline and 

complete the COVID-19 Disinfectant Training and certification of completion, located in the Employee 

Learning area in CANVAS prior to or on their first day back to campus. The deadline for faculty teaching 

online this summer is on or before June 8. The deadline for faculty teaching online and/or in the classroom 

this fall is Assembly Day in August. (The Administrative Guideline and Disinfectant Training will be available 

this afternoon.) 

  



CAMPUS ACCESS: 

At this time, entrances have been restricted at each location. Quad-Cities Campus entry will be the 

northeast entrance of Building 1. East Campus entry will be the main entrance of Building A and the 

Outreach Center will be the main entrance. All other entries will remain locked and will be accessible by 

appointment only. 

All campus facilities have been thoroughly cleaned and increased sanitation procedures will continue. 

  

INSTRUCTION: 

Instruction for summer classes will be online. Planning for fall continues but our current expectation is that 

classes will be available online, hybrid and on-campus. A final decision on this will be made in the coming 

weeks and the College will rely on direction from the Governor and state government. 

  

Black Hawk College remains committed to providing the highest quality education and training in a safe and 

healthy environment. Our thanks go to employees, current and new students and to the communities we 

serve for your patience and support. 

 

 

 
Tim Wynes, J.D. 

President 

 


